APPROVED
By decision of the Council of Heads of Financial Intelligence Units
of the Member States of the Commonwealth of Independent States
dated 13 November 2013
REGULATIONS
ON THE SECRETARIAT OF THE COUNCIL OF HEADS OF FINANCIAL INTELLIGENCE UNITS OF THE MEMBER STATES OF THE COMMONWEALTH OF INDEPENDENT STATES
These Regulations define the legal status, main tasks, 
functions, responsibilities and organization of the Secretariat 
of the Council of Heads of Financial Intelligence Units of the Member States 
of the Commonwealth of Independent States.
I. General Provisions
1.1. The terms used in these Regulations shall have the following meanings:
Commonwealth, CIS - Commonwealth of Independent States;
Commonwealth state, CIS state - a state that is a member of the 
Commonwealth of Independent States;
Council of Heads of State - Council of Heads of State of the Commonwealth 
of Independent States;
Council of Heads of Government - Council of Heads of Government of the Commonwealth of Independent States;
Council, CHFIU - Council of Heads of Financial Intelligence Units 
of Member States of the Commonwealth of Independent States;
CIS Executive Committee - Executive Committee of the Commonwealth of 
Independent States;
CIS Interparliamentary Assembly - Interparliamentary Assembly of 
the member states of the Commonwealth of Independent States;
Secretariat - Secretariat of the Council of Heads of Financial Intelligence Units 
of the Member States of the Commonwealth of Independent 
States;
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Head of the Secretariat – Head of the Secretariat of the Council of Heads of Financial Intelligence Units of the Commonwealth of Independent States;
Deputy Head of the Secretariat – Deputy Head of the Secretariat of the Council of Heads of Financial Intelligence Units of the Commonwealth of Independent States;
Financial Intelligence Unit Representatives, Representatives – employees of the financial intelligence units of the Commonwealth States – members of the Council, appointed by the respective head of the financial intelligence unit to ensure operational interaction with the Secretariat;
Host State – the Commonwealth State on whose territory the location of the Secretariat of the Council of Heads of Financial Intelligence Units of the Commonwealth of Independent States is determined;
Secretariat Staff – representatives of the Secretariat's Host State ensuring its operation.
1.2. In its activities, the Secretariat shall be guided by the generally recognized principles and norms of international law, the Charter of the Commonwealth of Independent States, treaties and agreements concluded within the Commonwealth, decisions of the Council of Heads of State, the Council of Heads of Government, decisions of the CHFIU, and these Regulations.
1.3. The Secretariat is a working body of the Council and is intended to ensure the effective development of multilateral cooperation and operational interaction between the financial intelligence units of the Commonwealth States, as well as organizational and technical support for the activities of the CHFIU.
1.4. The Secretariat is accountable to the CHFIU and subordinate to the Chairman and the Head of the Secretariat of the CHFIU.
II. Main Tasks and Functions of the Secretariat
2.1. Summarizing proposals from the financial intelligence units of the Commonwealth States on issues of multilateral cooperation and their analysis to identify problems requiring joint decisions.
2.2. Summarizing proposals from the financial intelligence units of the Commonwealth States on issues of combating the legalization (laundering) of proceeds from crime and the financing of terrorism (AML/CFT) and interaction in other agreed areas of activity of the financial intelligence units of the Commonwealth States, as well as on strengthening mutual understanding and confidence-building measures between them.
2.3. Organizing the preparation and holding of CHFIU meetings:
developing draft work plans and other working documents for the CHFIU activities.
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forming draft agendas for CHFIU meetings.
reviewing and summarizing received materials according to the agendas of CHFIU  meetings, preparing proposals on its timing and venue.
organizing the development, legal examination, revision, and coordination of draft international agreements, protocols in the field of multilateral cooperation, documents submitted for consideration by the CHFIU, preparing necessary reference and other materials related to them.
distributing draft documents on agenda items of the next meeting to CHFIU members in the established manner.
carrying out, in cooperation with the host state, organizational and technical support for CHFIU meetings.
formalizing, in the established manner, the final documents of CHFIU meetings and decisions taken at them, and distributing them to CHFIU members.
2.4. Recording and storing materials and documents related to the activities of the CHFIU.
2.5. Organizing, within its competence, work on the implementation of decisions of the Council of Heads of State, the Council of Heads of Government, and the CHFIU on AML/CFT issues and other issues within their sphere of activity.
2.6. Analyzing the implementation of decisions of the Council of Heads of State and treaties concluded within the Commonwealth related to the competence of the CHFIU, as well as its own decisions. Preparing analytical materials on the state and prospects of cooperation on a multilateral basis and recommendations for its deepening.
2.7. Coordinating the mutual exchange of experience in the activities of the financial intelligence units of the Commonwealth States.
2.8. Participating in organizing the activities and work of commissions, expert and working groups established by the CHFIU.
2.9. Informing, by decision of the CHFIU, state bodies, mass media, and the public of the Commonwealth States about the joint activities of the financial intelligence units of the Commonwealth States in the field of AML/CFT and in other agreed areas of activity.
2.10. Establishing and maintaining, on the instruction of the CHFIU, contacts with working structures of CIS bodies, regional and other organizations.
2.11. Ensuring effective and timely exchange of information on AML/CFT issues and specific cooperation issues.
2.12. Conducting current work to support the activities of the CHFIU, its established commissions and working groups.
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2.13. The Secretariat performs other tasks and functions provided for by the Agreement on the Establishment of the Council of Heads of Financial Intelligence Units of the Commonwealth of Independent States dated December 5, 2012, and decisions of the Council.
III. Composition of the Secretariat and Procedure for its Formation
3.1. The Secretariat consists of the Head of the Secretariat, the Deputy Head of the Secretariat, and staff members.
3.2. The structure and staff schedule of the Secretariat are approved by the head of the financial intelligence unit of the Secretariat's Host State.
IV. Organization of the Secretariat's Work
4.1. The Head of the Secretariat:
directs the work of the Secretariat and is responsible for the performance of the tasks assigned to it;
carries out organizational and informational support for the activities of the CHFIU in cooperation with the structural subdivision of the CIS Executive Committee;
develops draft work plans and forms agendas for Council meetings, submits them for approval to the CHFIU, and monitors the implementation of adopted decisions;
notifies CHFIU members about the holding of Council meetings;
organizes the distribution of draft documents submitted for consideration at CHFIU meetings;
organizes, in cooperation with the host state, the organizational and technical support for CHFIU meetings;
represents, on the instruction of the CHFIU, the Secretariat in the CIS Executive Committee and the CIS Interparliamentary Assembly, and other Commonwealth bodies;
submits to the CHFIU an annual report on the work of the Secretariat and its results;
performs other functions provided for by the Regulations on the CHFIU, these Regulations, and assigned by the CHFIU.
[bookmark: _GoBack]4.2. The financing of the Secretariat's activities is carried out by the financial intelligence unit of its Host State.
4.3. Record-keeping in the Secretariat is conducted in the Russian language.
4.4. The depositary of documents adopted by the Council is the CIS Executive Committee, whose representative is the Deputy Head of the Secretariat.
